ANTI-HARASSMENT AND DISCRIMINATION POLICY  
[Insert Company Name]  
Effective Date: [Insert Date]  
Policy Number (if applicable): [Insert Number]  
Department Owner: [Insert Department or HR Contact] 
I. Policy Statement & Purpose
[Company Name] is unequivocally committed to fostering a work environment that is free from all forms of harassment, discrimination, and retaliation. In accordance with federal laws (such as Title VII of the Civil Rights Act, the Americans with Disabilities Act, and the Age Discrimination in Employment Act) and applicable Texas state laws (including Chapter 21 of the Texas Labor Code, enforced by the Texas Workforce Commission Civil Rights Division), the Company prohibits discrimination and harassment in all employment practices.
The purpose of this policy is to:
· Define and prohibit discrimination, harassment, and retaliation.
· Establish clear procedures for reporting and investigating complaints.
· Clarify responsibilities for maintaining a respectful and inclusive workplace.
· Ensure prompt, lawful, and appropriate corrective actions.
This policy reflects [Company Name]’s commitment to a culture of respect, dignity, and equal opportunity.

II. Scope
This policy applies to all individuals working for or with [Company Name], including but not limited to:
· Full-time and part-time employees
· Temporary employees and interns
· Contractors and consultants
· Applicants for employment
· Vendors and clients
It applies to conduct that occurs:
· On Company premises
· At company-sponsored events
· During work-related travel
· Through Company communication platforms (e.g., email, messaging apps)
· Off-duty conduct that impacts the work environment or Company interests

III. Prohibited Conduct: Definitions and Examples
A. Discrimination
Discrimination is treating someone unfavorably in any employment decision (e.g., hiring, compensation, promotion, termination) based on a protected characteristic. In Texas, protected characteristics include, but are not limited to:
· Race or Color
· National Origin
· Religion
· Sex (including pregnancy, childbirth, or related medical conditions)
· Sexual Orientation or Gender Identity
· Age (40 or older)
· Disability (physical or mental)
· Genetic Information
· Veteran or Military Status
Note: While not all protections (e.g., gender identity or sexual orientation) are expressly codified in Texas law, [Company Name] voluntarily adopts these protections consistent with federal law (Bostock v. Clayton County) and best practices.

B. Harassment
Harassment is unwelcome conduct based on a protected characteristic that either:
· Becomes a condition of continued employment (quid pro quo), or
· Creates a work environment a reasonable person would find hostile, intimidating, or abusive.
Examples include:
· Verbal/Written: Slurs, jokes, threats, derogatory comments
· Visual: Offensive images, symbols, emails, gestures
· Physical: Unwanted touching, blocking movement, assault

C. Sexual Harassment
Sexual harassment includes unwelcome sexual advances, requests for sexual favors, or other conduct of a sexual nature. It may occur between any individuals, regardless of gender or rank.
Types of Sexual Harassment:
1. Quid Pro Quo: Employment benefits conditioned on sexual conduct.
2. Hostile Work Environment: Severe or pervasive behavior that interferes with an individual’s ability to work.
Examples:
· Lewd jokes or remarks
· Inappropriate inquiries into someone’s personal or sexual life
· Unwanted physical contact
· Displaying sexually explicit materials
· Repeated, unwanted romantic attention

D. Retaliation
Retaliation is prohibited against anyone who:
· Reports harassment or discrimination in good faith
· Participates in an investigation or hearing
· Opposes unlawful practices
Examples of retaliation include:
· Demotion or termination
· Unjustified negative evaluations
· Reduction in hours or pay
· Exclusion from meetings or training
Under Texas Labor Code § 21.055, retaliation is unlawful and will be investigated and addressed promptly.

IV. Roles and Responsibilities
· All Employees: Must comply with this policy, report violations, and contribute to a respectful workplace.
· Supervisors/Managers: Must model proper conduct, respond to concerns, and report complaints to HR immediately—even if the complainant requests confidentiality.
· Human Resources: Oversees policy enforcement, investigations, training, and recordkeeping.

V. Reporting and Investigation Procedure
A. How to Report
Employees are encouraged to report concerns promptly using any of these options:
· Speak with a direct supervisor or manager
· Contact Human Resources directly
· Report to [Designated Leader]
· Use [Company Hotline or Email] (optional for anonymous reports)
Reports should include:
· Who was involved
· When and where it occurred
· What was said or done
· Any witnesses or supporting evidence
Note: Under Texas law, employers may not retaliate for making a good-faith complaint—even if the claim is not substantiated.

B. Investigation Process
1. Acknowledgment: HR will acknowledge receipt and outline the process.
2. Investigation: A neutral, prompt, and thorough review will be conducted.
3. Confidentiality: Maintained to the extent feasible; shared only on a “need-to-know” basis.
4. Findings: Determined based on a preponderance of the evidence.
5. Communication: HR will inform the complainant and respondent of the outcome, consistent with applicable laws.

VI. Corrective Action
If a violation is confirmed, [Company Name] will take corrective action appropriate to the severity of the offense, including but not limited to:
· Written warnings or disciplinary notices
· Training or counseling
· Suspension or demotion
· Termination of employment
Corrective action aims to stop the misconduct, prevent recurrence, and mitigate harm.

VII. Policy Dissemination and Training
This policy will be:
· Provided to employees at onboarding
· Included in the Employee Handbook
· Posted on the company intranet (if applicable)
Training will be provided:
· Annually to all employees
· Biennially to supervisors and managers
· As needed following policy updates or incidents

VIII. Employee Acknowledgment
I acknowledge that I have received, read, and understood [Company Name]’s Anti-Harassment and Discrimination Policy. I agree to comply with its provisions and understand my rights and responsibilities under this policy and applicable law.
 
Employee Signature: _______________________________
Printed Name: ____________________________________
Date: ____________________________________________

This document is provided as a template for general guidance and internal use. It is not intended to serve as legal advice or to replace company-specific policies. Employers should review and customize this policy to reflect their organization’s structure, applicable laws, and operational needs. Final versions should be reviewed by qualified legal or compliance professionals to ensure compliance with federal, state, and local regulations.

