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Document 1: Stand-Alone FCRA Disclosure
⚠️ Important: This document must be provided separately from any other forms or waivers.
DISCLOSURE REGARDING BACKGROUND INVESTIGATION
(Provided in compliance with the Fair Credit Reporting Act)
[Company Name] may obtain information about you from a consumer reporting agency for employment purposes. This information may include, but is not limited to:
- Criminal history
- Credit history (if relevant and permitted by law)
- Employment history
- Education and credentials
- Driving records
- Other information bearing on your character, general reputation, personal characteristics, and/or mode of living

This report may be obtained at any time after receipt of your authorization and, if applicable, throughout the course of your employment.

If an investigative consumer report is requested (one based on personal interviews with neighbors, friends, or associates), you have the right to request a complete and accurate disclosure of the nature and scope of the investigation.

You also have the right, upon written request made within a reasonable time, to request whether a consumer report was requested, and to receive a copy of the report and a copy of your rights under the Fair Credit Reporting Act.

The report will be obtained from:
[Name of Consumer Reporting Agency]
[Address of CRA]
[Phone Number of CRA]
[Website URL of CRA] (if available)

By signing the separate Authorization Form, you acknowledge receipt of this disclosure.


Document 2: Authorization for Background Check
AUTHORIZATION FOR BACKGROUND INVESTIGATION
(Required under the Fair Credit Reporting Act)
I, [Applicant Name], hereby authorize [Company Name] and its designated agents or representatives to obtain a consumer report and/or investigative consumer report on me for employment purposes. This authorization is valid for the duration of my candidacy and, if hired, throughout the course of my employment.

I understand that this report may include information regarding:
- Criminal history
- Creditworthiness or credit standing (where applicable and permitted)
- Employment history and references
- Education verification
- Driving record
- General reputation, character, and personal characteristics

I acknowledge that I have received a copy of the 'Disclosure Regarding Background Investigation' and a copy of 'A Summary of Your Rights Under the Fair Credit Reporting Act.'

I understand that I have the right to request additional information about the nature and scope of any investigative consumer report, and the right to dispute any inaccuracies directly with the consumer reporting agency.

This authorization does not include the release of medical information.

Applicant Acknowledgment
Name (Printed): _________________________
Signature: _________________________
Date: _________________________
Social Security Number (last 4 digits only): ____ ____ ____ ____
Date of Birth (for identification purposes only): ____ / ____ / ______
(Providing date of birth is optional but may be needed for accurate background identification.)

📎 Required Attachment
Employers must provide applicants with a copy of:
“A Summary of Your Rights Under the Fair Credit Reporting Act” (official FTC version).
👉 Download it from the FTC: https://www.consumer.ftc.gov/articles/pdf-0096-fair-credit-reporting-act.pdf
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