	

Application for Employment

	
Please complete this application in full. Incomplete applications may not be considered.  Applications may be submitted online at www.faulknerhrsolutions.info/careers.


[image: ]
[Company Name] is an equal opportunity employer. Employment decisions are made without regard to race, color, religion, sex (including pregnancy, sexual orientation, or gender identity), national origin, age, disability, veteran status, political affiliation, or any other status protected by applicable federal, state, or local law.

[Company Name] provides reasonable accommodations to qualified individuals with disabilities to enable them to participate in the application and interview process, to perform essential job functions, and to enjoy equal benefits and privileges of employment. Applicants who require an accommodation are encouraged to contact Human Resources as soon as possible so that appropriate arrangements can be made.
Applications are considered only for the position applied for and remain active until that vacancy is filled.
Applicant Information
	Full Name:
	

	Date:
	

	Address:
	

	Email Address:
	

	Home Phone:
	

	Mobile Phone:
	



Employment Desired
	Position Applied For:
	

	Date Available to Start:
	

	What are your compensation expectations for this position?
	

	Type of Employment:
	☐ Full-Time ☐ Part-Time ☐ Temporary ☐ Seasonal

	Currently Employed?:
	☐ Yes ☐ No (If yes, may we contact your employer?)



Referral Source
	How did you hear about this opportunity?
	☐ Walk-In ☐ Advertisement ☐ Referral ☐ Company Website ☐ Other:

	Worked here before?
	☐ Yes ☐ No If yes, explain: __________

	Know anyone employed here?
	☐ Yes ☐ No If yes, who: __________



Job-Related Requirements
Can you perform the essential functions of the job with or without reasonable accommodation? ☐ Yes ☐ No
If no, please describe accommodations required: ____________________________

Background Information
Have you ever been convicted of a crime (misdemeanor or felony), pled guilty or no contest, or received deferred adjudication? ☐ Yes ☐ No	Comment by Thomas Faulkner: CA, NY, IL, CO, NJ, Philadelphia, San Francisco and many other cities and counties have banned this. If you elect to have it on your application, be sure that you are complying with federal, state, and local laws.
If yes, please explain (attach additional sheets if necessary): ____________________
Note: A “Yes” response will not automatically disqualify you. Each case will be considered in relation to the position.



Education History
	School Name & Location
	Course of Study
	Years Completed
	Diploma / Degree

	
	
	
	

	
	
	
	



Licenses / Certifications
	[bookmark: _Hlk207639965]License/Certificate Type
	Issuing Agency/State
	Number
	Expiration

	
	
	
	

	
	
	
	



Experience Summary
Please summarize any special skills, qualifications, or experience that you believe are relevant to the position for which you are applying. This may include technical skills, certifications, leadership experience, volunteer work, or other abilities that demonstrate your suitability for the role.
	
	
	
	

	
	
	
	

	
	
	
	



Work History
You are encouraged to complete this section in full. However, if a complete and detailed resume is attached, this section may be abbreviated.
	Employer
	Position/Title
	Dates Employed
	Supervisor & Contact Info
	Reason for Leaving

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	



☐ See attached resume for additional employment history.

Professional References
	Name
	Email
	Phone
	Occupation

	
	
	
	

	
	
	
	

	
	
	
	



Employment Conditions
[Company Name] maintains a drug- and alcohol-free workplace. Some positions may be classified as safety-sensitive and require pre-employment or ongoing testing as permitted by law. Employment is contingent upon compliance with these requirements.
· I understand that if the position I am applying for is classified as safety-sensitive or otherwise requires testing, I may be asked to undergo drug testing in accordance with applicable federal, state, and local laws.
 ☐ Yes ☐ No
· I consent to submit to drug testing if required for the position for which I am applying.
 ☐ Yes ☐ No
· I understand that federal law requires all new hires to complete Form I-9 and provide documentation verifying identity and authorization to work in the United States within three (3) business days of hire.
 ☐ Acknowledged


Certification & Authorization
I certify that the information provided in this application is true and complete to the best of my knowledge. I understand that any false, misleading, or omitted information may disqualify me from further consideration for employment, or if employed, may result in termination of employment. I authorize [Company Name] to verify the information provided, including but not limited to work history, education, professional references, and other matters related to my suitability for employment. I release employers, schools, references, and other individuals or organizations from all liability in responding to such inquiries. I understand that employment with [Company Name] is contingent upon successful completion of all pre-employment requirements, which may include reference checks, background checks, verification of employment eligibility, and drug or alcohol testing as permitted by law. I acknowledge that nothing in this application, or in any prior or subsequent communication, creates an employment contract between me and [Company Name]. If hired, I understand that employment is “at-will,” which means that either the company or I may terminate the employment relationship at any time, with or without cause or notice, subject only to applicable law.

Printed Name: _________________________    Signature: _________________________    Date: __________
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